SBA APPLICATION - DOCUMENT CHECKLIST
Provided as a service of CMF
Call Curt for copies of forms or go to FORMS at www.chartermountain.com/
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FOR (Name of Business): _______________________________________________


(Address): 
___________________________________________________




___________________________________________________

PLEASE COMPLETE THE FOLLOWING:

Section A:
1. Loan Amount: (approximate): 
$ _________________________________

$_________________________________

2. Purpose:_________________________________________________________

_________________________________________________________________

_________________________________________________________________

3. Number of employees: Now ____________ After this loan – within two years: _______.

[image: image3.png]


 
4. List and details of previous government financing, source/agency, date, amount, balance, amount of payment. If SBA financing provide loan number. 

If none check here ____.   
Details _______________________________________________________________ 
5.  Details of prior bankruptcy of applicant, any owner or affiliate – attach a copy of Petition and explanation of reasons for bankruptcy and amounts subsequently paid to creditors, if any.

If none check here _______.
6 Details of pending lawsuits involving the applicant, any owner or affiliate, if any.  Attach details.  





If none check here _______.

7. List of relatives employed by the SBA, if any.  List on separate sheet.

If none check here ______.

8. Name Bank of Business Account (primary deposit bank) 
Name ___________________________________________________________

Address _________________________________________________________

10. Attach list of affiliated (50% or more ownership interest) businesses owned by owner(s), if any, including last three years tax returns.  Also attach a narrative description of inter-company relationship (inter-company sales, loans, or other transactions ongoing or contemplated).  


If none check here _______.
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11. Attach a brief history of the business and an explanation of how the loan will help the business grow or become more profitable.  If this is a new business please provide a copy of your business plan.
ENVIRONMENTAL REPORTS:

An Environmental Questionnaire on the property being financed.  We will provide the form and it is available at www.chartermountain.com/
A reviewed environmental data report and/or a Phase I may be required.  You should discuss this with us and your lender as to what is required and the approximate cost.

LENDER LETTER:

A letter to you outlining the rate, terms and conditions of the interim and permanent loans proposed by your lender. We’ll provide a format for this to your lender.

CREDIT REPORTS:

1. We will need a copy of credit report(s) on owner(s) and letter of explanation on any delinquencies or collection items on the credit report of any owner or the company.  Your lender will generally supply the credit report.  We do recommend that you periodically obtain your own credit report.  Go to www.experian.com/ or www.equifax.com/ or to www.transunion.com/ for a copy of your report or all three reports and your credit score.  Processing will move along faster if you can provide personal credit reports.

2. We also need a current commercial credit report – to be provided by your first lien lender.

Section B: Financial statements, tax returns and other documents to be provided.

	
	check

	1. Personal financial statement on all owners who own 20% or more of the business.  Please use SBA form 413 or a form from your bank.  The personal financial statement must be signed by spouses if jointly owned assets are shown or if a joint personal tax return is filed.
	

	  2. Statement of Personal History, SBA Form 912 (available from SBA or on CMF web site) for each owner who owns 20% or more of the business and each officer and director.  Note – this form is for SBA loans only.  Also, prior names uses must be shown in section 1 – for example a maiden name.
	

	3.  3. Management Resume for each owner of 20% or more of the business.  Form available on CMF web site, or email Curt.  Note - please show all positions held during entire career.  Attach additional sheets as necessary.


	

	4. Copies of personal tax returns for past two years.  We will provide an IRS verification form later which will require signatures of both spouses if a joint return was filed.
	

	Note: If you are buying the business the historical statements must be provided by the seller.  If the business has not been in existence for three years, please provide statements for the portion of the past three years that the business has been in operation.  If this is a new business, only the projections need be provided.
	See

Note

	5. Business Balance Sheet and Profit and Loss Statement for past three years.  
	

	6. Copies of Business tax returns for past two years.
	

	7. Balance Sheet and Profit and Loss Statement within 60 days and aged list of Accounts Receivable and Accounts Payable.
	

	8. Complete Debt Schedule showing all loans or installment debt shown on the most recent financial statement:  This form is available as an Excel spreadsheet at www.chartermountain.com or call Curt to have a copy emailed to you.
	

	9. Projections of Income and Expense for two years.  Note - if the existing cash flow is adequate for debt service coverage these will not be needed.  Call to discuss if in doubt.
	

	10. For a New Business – a twelve month cash flow projection.
	

	11. 11. List amount and source of funds for down payment on purchase of the business or purchase of assets for which loan is requested:

$____________________________________________________________________

Source (s)____________________________________________________________


	

	12. If business is being purchased:
	

	12 a: Copy of Purchase Agreement or Letter of Intent
	

	            12 b: Letter from Seller stating reason for selling the business

                        and whether or not the business has any outstanding SBA loans.
	

	13. If this loan is for purchase of property or construction of a business building
	

	                        13 a: Copy of land or property purchase contract or Settlement

                           Sheet.
	

	13 b. Firm construction estimate of construction cost, on 

     Contractor letterhead, signed by the contractor and an

     Owner of the applicant company.
	 

	13 c. Fixtures and Equipment quotes, if equipment or fixtures are to be purchased separately (not included in the construction estimate), signed by a vendor and by an owner of the applicant company.
	

	13. c. Number of SF in present location ____________.  
	

	13 d. Number of SF in new building – total _________.
	

	13 e. Number of SF in new bldg to be occupied ______.
	

	13 f. Number of SF in new bldg to be leased out ______.
	

	13 g. Date of expiration of present lease ____________.
	

	14. Affiliate historical financial information, if affiliates, - see item 10 in section A.
	


Life Insurance/Business Succession:

SBA requires some assurance of business succession planning.  Please provide a copy of your plan and the amount of life insurance on key owners or managers.  If you do not have a written plan just list the amount of life insurance on key personnel:

1. _____________________________________________________________________

2. _____________________________________________________________________

3. _____________________________________________________________________


Certification to Charter Mountain Financial, LLC and Community Economic Development Company of Colorado/Small Business Finance Corporation (CMF and CEDCO):
The information provided is true and correct to the best of my knowledge.

Authorization:
I/we hereby authorize the release to CMF/CEDCO of any and all information they may require at any time for any purpose related to our credit transaction with them,   I/we further authorize CMF/CEDCO to release such information to any other entity they deem necessary for any purpose related to our credit transaction with them

I/we hereby authorize CMF/CEDCO to obtain an agency credit report on any or all of us as they may deem necessary.

Signature ___________________________________________ Date _______________.



Name ________________________________________

Signature ___________________________________________ Date _______________.



Name ________________________________________

Signature ___________________________________________ Date _______________.



Name ________________________________________

This checklist may be used to answer questions and supply documents for a formal SBA “504” loan application.  Generally we will have determined the loan amount in discussion and will have provided an estimate of loan costs and fees.  





Please complete and return the form and use the checklist as a guide to financial statements, tax returns and other documents to be provided.  Call or email any questions.

















Note: We will need two years tax returns on affiliates and a current (within 60 days) balance sheet and operating statement.











Charter Mountain Financial (CMF) is a service company.  CMF 
Provides service on SBA products to banks and small business owners including SBA 504 loans thru CEDCO.  Contact Curt Charter in Colorado Springs, CO at 719-576-1114. 

Email: chrtr@msn.com
 Website: www.chartermountain.com
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Colorado Springs, Colorado

